
	Date of Event: 
​​Click or tap to enter a date.​ 
	Assessed By: 
Event Leads Name: 
 
​​​ 
	NTSU Opportunities Staff Signature: 
 [image: ]
​​​ 
	Department / Location: 
Opportunities Department 

	What Is Being Assessed:  
​Meet and Greet
	Review Date: 
​Click or tap to enter a date.​ 


 


	Risk Matrix

	Severity x Likelihood = Risk Rating 
	Likelihood 

	
	1 Unlikely 
	2 May happen 
	3 Likely
	4 Very Likely
	5 Certain

	S
E
V
E
R
I
T
Y
	1 Negligible Consequence 
(Little To No Injuries)
	1
	2
	3
	4
	5

	
	2 Minor Consequence 
(First Aid Response Needed)
	2
	4
	6
	8
	10

	
	3 Moderate Consequence (Medical/Off Site Treatment)
	3
	6
	9
	12
	15

	
	4 Significant Consequence (Major Injury, Hospitalisation)
	4
	8
	12
	16
	20

	
	5 Catastrophic Consequence (Death)
	5
	10
	15
	20
	25






	Describe the hazard  
	Who might be harmed and how? (e.g. the Risk)
	How you intend to reduce the risk 
	Risk Rating 
Likeliness x Severity =  RR 
	Additional control measures 
What else could you do to mitigate risk? 
	Revised rating 
Likeliness x Severity = RR 

	
	
	
	L 
	S 
	RR 
	
	L 
	S 
	RR 

	[A hazard is something that can lead to harm being caused]  
Please fill in this section of all potential hazards related to your activity
 For example: overcrowding/ too many people in a venue
 
 
 
 
 
	[Outline the effect the hazard has and the possibility of it happening]  
 For example: the hazard of overcrowding will cause the risk of increased likelihood of slips and trips, falling over, and exits being blocked.
	[What already exists as a standard measure against these risks e.g.) 
For example: The event will be ticketed on the NTSU website, capping the the number of tickets available to the safe capacity of the venue space chosen.
[For the columns on the right – you need to calculate the risk rating which is the likelihood and severity of your risk]
To do this you need to multiply what the likelihood of this risk happening is by the severity of if it were to happen.
E.g the likelihood of too many people may happen (2) and the severity of slips and trips is a maximum of minor injury, treatment off-site (2) so the RR is 2x2 = 4
	e.g. 2 
	e.g.  2
	e.g.  4 
	[Outline what additional measures you will put in place for your society specifically]
For example: On the door have a event helper or member of security with a clicker counting whenever someone enters and exits the space so you always know how many people are in the space at each given time when the space is reaching capacity operate a one in one out rule. 
 You can then revise the RR rating after all the measures are in place
	e.g. 1 
	e.g. 2
	e.g. 2 





	Describe the hazard  
	Who might be harmed and how? (e.g. the Risk)
	How you intend to reduce the risk 
	Risk Rating 
Likeliness x Severity =  RR 
	Additional control measures 
What else could you do to mitigate risk? 
	Revised rating 
Likeliness x Severity = RR 

	
	
	
	L
	S
	RR
	
	L
	S
	RR

	[A hazard is something that can lead to harm being caused] 
	[Outline the effect the hazard has and the possibility of it happening]
	[What already exists as a standard measure against these risks e.g.]
	e.g. 2 
	e.g.  2
	e.g.  4 
	[Outline what additional measures you will put in place for your society specifically]

	e.g. 1 
	e.g. 2
	e.g. 2 

	Slips, Trips and Falls




	Students could be harmed through sprains, bruises or even minor fractures
	Keep walkways clear, No trailing cables, especially across walkways
	2
	3
	6
	Bags stored in designated areas, spills to be cleaned immediately
	1
	3
	3

	Overcrowding





	Students can be harmed by shoving or even trampling, leading to bruises or fractures
	Adhere to room capacity limits. Ticket event to keep limit to capacity.
	3
	4
	12
	Committee to control entry if necessary 
	1
	4
	4

	Fire Safety





	Blocked Exists and Lack of Awareness can lead to serious injury and possible death
	Fire exists to be always kept clear, Committee aware of evacuation routes
	2
	5
	10
	Use NTU approved venues when possible, Attendees to be informed of exists before start
	1
	5
	5

	Poor Room Layout





	Furniture obstructing movement leading to trips, collisions or restricted evacuation

	Ensure clear pathways between furniture
	2
	3
	6
	Organise space before event, avoid crowded layout
	1
	3
	3

	Electrical Hazards





	Faulty equipment or cables leading to electric shock, burns or trips


	Use PAT‑tested equipment only. Keep cables secured and out of walkways

	2
	4
	8
	Visual checks before use

	1
	4
	4

	Food and Drink Hazards
(Allergens, hot drinks, spills)




	Allergic reactions, burns, slips could also lead to serious pain and event fatality
	Clearly label allergens if food is provided, avoid high risk food (nuts)
	3
	5
	15
	Clean spills promptly, provides lids for hot drinks if possible
	2
	5
	10

	Inappropriate Behaviour / Conduct
(Harassment, discrimination)




	Emotional distress, safeguarding issues
	Follow NTSU Code of Conduct. Zero‑tolerance policy on harassment


	2
	3
	6
	Clear reporting routes shared. Committee members visible and approachable


	1
	3
	3
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