
	Date of Event: 
​​Click or tap to enter a date.​ 
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	Department / Location: 
Opportunities Department 

	What Is Being Assessed:  
​Movie Night
	Review Date: 
​Click or tap to enter a date.​ 


 


	Risk Matrix

	Severity x Likelihood = Risk Rating 
	Likelihood 

	
	1 Unlikely 
	2 May happen 
	3 Likely
	4 Very Likely
	5 Certain

	S
E
V
E
R
I
T
Y
	1 Negligible Consequence 
(Little To No Injuries)
	1
	2
	3
	4
	5

	
	2 Minor Consequence 
(First Aid Response Needed)
	2
	4
	6
	8
	10

	
	3 Moderate Consequence (Medical/Off Site Treatment)
	3
	6
	9
	12
	15

	
	4 Significant Consequence (Major Injury, Hospitalisation)
	4
	8
	12
	16
	20

	
	5 Catastrophic Consequence (Death)
	5
	10
	15
	20
	25






	Describe the hazard  
	Who might be harmed and how? (e.g. the Risk)
	How you intend to reduce the risk 
	Risk Rating 
Likeliness x Severity =  RR 
	Additional control measures 
What else could you do to mitigate risk? 
	Revised rating 
Likeliness x Severity = RR 

	
	
	
	L 
	S 
	RR 
	
	L 
	S 
	RR 

	[A hazard is something that can lead to harm being caused]  
Please fill in this section of all potential hazards related to your activity
 For example: overcrowding/ too many people in a venue
 
 
 
 
 
	[Outline the effect the hazard has and the possibility of it happening]  
 For example: the hazard of overcrowding will cause the risk of increased likelihood of slips and trips, falling over, and exits being blocked.
	[What already exists as a standard measure against these risks e.g.) 
For example: The event will be ticketed on the NTSU website, capping the the number of tickets available to the safe capacity of the venue space chosen.
[For the columns on the right – you need to calculate the risk rating which is the likelihood and severity of your risk]
To do this you need to multiply what the likelihood of this risk happening is by the severity of if it were to happen.
E.g the likelihood of too many people may happen (2) and the severity of slips and trips is a maximum of minor injury, treatment off-site (2) so the RR is 2x2 = 4
	e.g. 2 
	e.g.  2
	e.g.  4 
	[Outline what additional measures you will put in place for your society specifically]
For example: On the door have a event helper or member of security with a clicker counting whenever someone enters and exits the space so you always know how many people are in the space at each given time when the space is reaching capacity operate a one in one out rule. 
 You can then revise the RR rating after all the measures are in place
	e.g. 1 
	e.g. 2
	e.g. 2 





	Describe the hazard  
	Who might be harmed and how? (e.g. the Risk)
	How you intend to reduce the risk 
	Risk Rating 
Likeliness x Severity =  RR 
	Additional control measures 
What else could you do to mitigate risk? 
	Revised rating 
Likeliness x Severity = RR 

	
	
	
	L
	S
	RR
	
	L
	S
	RR

	[A hazard is something that can lead to harm being caused]  

	[Outline the effect the hazard has and the possibility of it happening]
	[What already exists as a standard measure against these risks e.g.]
	e.g. 2 
	e.g.  2
	e.g.  4 
	[Outline what additional measures you will put in place for your society specifically]

	e.g. 1 
	e.g. 2
	e.g. 2 

	Low lighting during the film





	Low lighting could lead to someone not being able to see what is on the floor and then tripping on something
	Having the lighting low but not off
	2
	3
	6
	Alerting attendees that visibility will be low and they should be cautious when moving
	1
	3
	3

	Bags and Coats on the floor





	Bags and coats on the floor could cause someone to trip and fall resulting in injury
	Requesting everyone to keep their belongings with them and neatly tucked away
	2
	3
	6
	Making sure that all walkways are clear of any obstructions
	1
	3
	4

	Spilled Drinks and Snacks





	Someone could slip on spilled food or drink, causing injury
	Advise all attendees to be sensible and ask them to clean up after themselves
	2
	2
	4
	Have paper towels on hand to clean up any spillages
	1
	2
	2

	Trailing Leads




	Someone could trip on a cable and become injured
	All cables should be tied down and away from main walkways
	2
	3
	6
	Cables should be trailed away from seating areas to reduce foot traffic over them
	1
	3
	3

	Faulty Equipment




	Equipment may malfunction causing a number of problems. E.g. overheating or noise feedback
	Make sure that broken or outdated equipment is replaced
	2
	3
	6
	Make sure that all equipment used is PAT tested before use
	1
	3
	3

	Overcrowding




	Too many people may try fit into a room that is not big enough to accommodate them
	Enforce strict number cap that is in line with room capacity
	2
	3
	6
	Tickets should be capped to not surpass room capacity. The event will be ticketed on the NTSU website.
	1
	3
	3

	Blocked Fire Exits




	Due to personal belongings and seating, fire exits may become blocked 
	Make sure exits are kept clear and unlocked 
	2
	4
	8
	Do not allow anyone to sit in front of the exits or have their belongings there
	1
	4
	4

	Poor Seating Arrangements




	Some seating may not be suitable for all attendees which could result in injury
	Check with attendees beforehand to see if there are any accessibility requirements
	2
	3
	6
	Accommodate adjustable seating requirements to prevent injury
	1
	3
	3

	Seating blocking exists




	If people move seating, it may block exits which could cause injury to themself and others
	Outline where is best for attendees to sit
	2
	4
	8
	Do not allowing seating to encroach onto clearly defined walkways
	1
	4
	4

	Disruptive Behaviour




	Some people may be disruptive throughout the movie, talking or moving
	Ask all attendees to respect each other and stay quiet during the film
	2
	1
	2
	Ask disruptive people to leave
	1
	1
	1

	Inappropriate Content




	Some content may be sensitive or inappropriate for viewers
	All movies should be checked against the Film Bank to make sure they are acceptable to show
	2
	3
	6
	Attendees should be made aware of the film before it is being shown to decide themselves whether they are comfortable 
	1
	3
	3
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